
 

 

WYKEHAM PARISH COUNCIL 
 

 
 

Minutes of the Annual Parish Council Meeting held at 6:00pm on Wednesday 4th May 
2016 at the St John Office, Wykeham Business Centre. 

 
 
 
Present: 
 
Cllr Lady Downe (Chairman), Cllr. R Sword, Cllr. L S Day, Cllr Ashman, Cllr Colley and Mr G 
Parkin (Clerk). 
 
Also in attendance Cllr. D Jeffels, Chairman of NYCC 
 
No members of the public were present. 
 
 
Before the start of the meeting, Lady Downe made reference to the Openness of Local 
Government Bodies Regulations 2014 and the Council’s policy in respect of these 
obligations was displayed at the entrance to the venue.  
 
No request to film or record was received or conducted and a designated area was not 
required. 
 
 
1. Election of Chairman for 2016/17 
 
Cllr Sword proposed that Lady Downe be elected as Chairman and this was seconded 
by Cllr Day. The proposal was unanimously agreed by all members. 
 
 
2. Declaration of Acceptance of Office 
 
Lady Downe completed the Declaration of Office, which was duly received and 
witnessed by the Clerk. 
 
 
3. Election of Vice Chairman for 2016/17 
 
The members considered the merits of appointing a Vice Chairman taking into account 
the frequency of meetings, overall size of the council and the fact that it was not a 
mandatory requirement. It was agreed that the council would not formally elect a Vice 
Chair and maintain the flexibility of allowing any of the members to deputise if required 
due to the enforced absence of Lady Downe. 
 
 
4. Declaration of Acceptance of Office 
 
No action to minute. 



 

 

5. Apologies for Absence 
 
Nothing to record. 
 
 
6. Declaration of Interests 
 
In accordance with the adopted Code of Conduct, the Clerk may grant dispensation to 
any Member to allow them to contribute to the discussion of any agenda item should the 
meeting not be quorate as a result of a declaration of interest. This decision is in the 
interests of the inhabitants of the Parish and will facilitate effective consideration of the 
business. Voting dispensations will therefore be considered as and when they become 
necessary. 
 
 
7. Annual Return 2015/16 – Annual Governance Statement 
 
The Clerk distributed draft documentation detailing the financial working papers 
supporting the 2015/16 Annual Return and made members aware of the changes to 
procedure that had come into force this year. 
 
The Clerk outlined members obligation to review the effectiveness of internal controls of 
the council before approving the Annual Governance Statement and after due 
consideration it was agreed that all protocols and procedures were satisfactorily in place 
and had been operated consistently throughout the year.   
 
A motion to approve the Annual Governance Statement 2015/16 was proposed by Cllr 
Sword and seconded by Cllr Day securing unanimous agreement by all members. 
 
Accordingly, Lady Downe and the Clerk duly signed off Section 1 of the Annual Return. 
 
 
8. Annual Return 2015/16 – Accounting Statements 
 
The Clerk reported that Mrs J Stockdale had conducted the Annual Internal Audit on 16th 
April 2016 certifying that all of the internal control objectives had been met, that the 
financial statements represented the true financial position of the council and that the 
Bank Reconciliation in Annual Return format had been duly completed and signed by 
the Clerk/Responsible Financial Officer. 
 
Members considered the financial statements, reviewed the Variance Analysis and 
consistency of data to the 2016/7 budget workings. 
 
A motion to approve the Accounting Statements 2015/16 was proposed by Cllr Colley 
and seconded by Cllr Ashman securing unanimous agreement by all members.  
 
Lady Downe and the Clerk duly signed off Section 2 of the Annual Return. 
 
The Clerk also made members aware that there was now an obligation under the 
Accounts and Audit regulations 2015 to give public assurance as part of the Annual 
Return, that the council has made provision for the exercise of public rights of inspection 
in accordance with statutory requirements. 



 

 

The notice must advise of : 
 

a) a single period of 30 working days, 
b) and include the first 10 working days of July (1st – 14th July inclusive this year) 

 
In practice this means that the 30 day period could not start before Friday 3rd June and 
could end no later than Thursday 11th August. 
 
The members decided to adopt the suggested date pro forma provided with the return 
covering the period Monday 6th June 2016 to Friday 15 July 2016. The Clerk to confirm 
these dates with the Annual Return and publish Statutory Notice in the normal manner. 
 
 
9. Minutes of the Meeting held 9th February 2016 
 
The Minutes were AGREED to be true records and were duly signed by Lady Downe. 
 
 
10. Matters Arising 
 

• The Clerk confirmed receipt of the first installment of 2016/17 Quarry Field rent from 
Mrs Risker. 

 
• In relation to the village plan, the Clerk advised that Chris Brogdan (SBC) had 

other commitments and could not add to his workload at this time. 
 

• The Clerk confirmed receipt of the proposal of charges from J Harrison for provision 
of grass cutting. It was noted that this falls within budget parameters and would 
allow some degree of increase on the scope during the season ahead. 

 
• The clerk reported that no response had been forthcoming from the Forestry 

Commission to the letter of complaint sent. However, Cllr Ashman confirmed that 
some improvements had been noted. Cllr Sword also commented that Wykeham 
Estate had no response to a letter they had sent on a different matter. 

 
• The Clerk referred back to a decision that the council had made at the February 

meeting to “Opt Out” of the SAAA scheme relating to Local Audit (Smaller 
Authorities) Regulations 2015. 

 
Subsequent documentation received after the meeting was circulated by the 
Clerk and it was agreed that had this been available at the time of the meeting, 
the council would have remained “Opted In”. All members confirmed in writing, to 
allow the Clerk to take action such that the council to remained “Opted In” on 
the basis that this would be ratified at this meeting. 
 
It was agreed unanimously to retrospectively rescind the decision taken by the 
council at the last meeting and approve the subsequent action taken by the 
Clerk to ensure that the council remained ‘Opted In”. 
 
 
 
 



 

 

• General Correspondence - SBC Code of Conduct  
 

The Clerk advised that additional documentation had been received from YLCA 
and NALC since the last meeting.  
 
The Clerk confirmed that the parish council adopted the NALC Code of Conduct 
2012 and despite representations from SBC that this version was not appropriate, 
the advice of YLCA and the legal team of NALC was that there is no compelling 
reason to adopt the SBC revised version and possibly some specific reasons why it 
should not be adopted. 
The Clerk suggested that best practice would be to minute that the council would 
continue the adoption of the NALC Code of Conduct 2012 version in preference 
to the 2016 SBC version. Cllr Day proposed the motion and Cllr Colley seconded 
securing unanimous support from the other members.  

 
 
11. Finance 
 
Members received the latest financial statement dated 4th May (Appendix 1) and noted 
Receipts and Payments made since the last meeting on 9th February 2016.  
   
Cheque’s were duly authorized totaling £1999.13 relating to payment Approval requests 
detailed on Appendix 1. 
 
The Clerk confirmed that the cheque received from Mrs Risker had not yet been banked 
and was not included in the published financial statement. 
  
 
12. Confidential Item 
 
Lady Downe informed the members that it was with sadness that she had to report that 
Gary Parkin had tended his resignation as Clerk and Responsible Financial Officer to the 
Parish Council having accepted a full time position at the Stephen Joseph Theatre as 
Finance Manager. Lady Downe stated that it was a wonderful opportunity to pursue and 
that Gary left with her and the council’s best wishes and appreciative thanks for his 
commitment and input to the council during his tenure. 
 
The Clerk was asked to liaise with Cllr Sword on the process of recruitment.  
 
 
13. Quarry Field 
 
Cllr Day advised members that during a recent inspection of the field (owned by the 
parish council and currently leased to Mrs Risker), it was noted (and photographed) that 
a large quantity of old car tyres had appeared. The Clerk confirmed that they are 
traditionally used to build practice jumps. Some concern was also expressed in regard to 
the general appearance of retaining walls and fences and the fact that horses 
belonging to a third party (Katherine Turner) were in the field. The Clerk did not think that 
the lease had provision for a sub lease to be conferred to a third party, but could not 
definitively confirm this aspect during the meeting. It was however noted that the 
permitted purpose of the land was grazing and any tyres in the field served only to 
technically breach the agreement and possibly create a costly environmental disposal 



 

 

charge which could fall to the parish council in the event that they were left after the 
agreement terminates. Cllr Sword indicated that representations had already been 
made but it was felt that a letter from the parish council should be sent to Mrs Risker 
asking for immediate removal of the tyres. 
 
 
14. Public Question Time 
 
No members of the public were present but Cllr Sword referred an email that had been 
received from Lisa Matzak and Martin Tinker of Ruston concerning a proposed “footpath 
gate” on the lane leading up to the A170. 
 
The parish council had no objection in principle to the suggestion but the exact legal 
definition of the lane/pathway is not known by the parish council and it cannot give 
consent or approval for projects on public land especially highways. It was therefore 
agreed to recommend that they make a direct approach to NYCC highways 
department concerning the proposal in the first instance.  
 
With the Annual Parish Assembly start time approaching quickly, the Clerk distributed the 
following for consideration/interest : 
 
 West Ayton & Snainton Practice Patient Participation Group statement 
 Police Report 
 NYMNP Community Grant – Ice House Stonework restoration? 
 
The Clerk also briefly mentioned : 
 
NALC Tranparency Funding - assistance for parish councils to comply with legal 

requirements. 
 
NYCC Locality Fund Award -  confirmation of grant £300 towards NM notice board. 
 (courtesy of Cllr Jeffels) 
 
  
 
15. Date and Time of next meeting 
 
 
Confirmed : Parish Council Meeting 

Monday 4th July 2016 at 6:30 pm 
  St John’s Office, Wykeham 
 
 
 
 
Duly signed by Lady Downe (Chairman) 4th July 2016 
 
 
 
 
 
 



 

 

 


